
Vietnamese American Ini.a.ve for Development 
42 Charles Street, Suite E, Dorchester MA 02122 

Tel: 617-822-3717 - Fax: 617-822-3718 - www.vietaid.org 

Real Estate Project Manager  

The Vietnamese American IniJaJve for Development (VietAID) seeks a Real Estate Project Manager or 
Senior Project Manager to join our team. 

VietAID was founded in 1994 by community leaders and residents who believed that forming a 
community development corporaJon (CDC) would provide comprehensive economic development 
programs and services to alleviate poverty and advance civic parJcipaJon in the Fields Corner and 
Vietnamese community of Dorchester. VietAID’s mission is to build a strong Vietnamese community and 
a vibrant Fields Corner through: promoJng civic engagement and community building; developing 
affordable housing and commercial space; enriching youth leadership; offering high quality child and 
senior care, and providing diverse direct and social services. 

VietAID has pursued a development strategy that has linked housing, small business development, and 
transit assets with opportuniJes to build a vibrant, diverse and sustainable community. We began with 
the planning and development of the Vietnamese American Community Center (VACC), which was 
completed in 2002. To date, VietAID has leveraged over $70 million of public and private financing to 
support our Community Center, a community garden, and six affordable rental housing projects – all of 
which are located within a half-mile radius of our Community Center in Fields Corner, and rapid transit 
lines. 

As of September 2024, Viet AID has developed 164 units of affordable rental housing and 11,234 square 
feet of commercial space. A 36-unit senior housing project, a potenJal homeownership project, and 
several refinancing and capital improvement projects are in our pipeline. We conJnue to serve our 
community with child care, youth development, elder support and community engagement acJviJes. 
We have a staff of 23, a board of 8, and a 2024 operaJng budget of $2.1 million. 

The Project Manager    
The Real Estate Project Manager or Senior Project Manager will be responsible for coordinaJng all 
elements of real estate project development, with support from our Finance Staff and our consultants. 
They will also oversee ongoing property operaJons, refinancing, and capital improvements for our 
por^olio together with our Asset Manager and Trinity Management, our outsourced property 
management company.   

The Project Manager’s du.es will include: 

 site idenJficaJon and acquisiJon through design; public approval funding applicaJons; selecJng debt 
and equity partners; design development and construcJon bidding; the selecJon of professional and 
construcJon firms; and project management during construcJon.  Also, in consultaJon with our Asset 
Management consultant, the Real Estate Development (Senior) Project Manager oversees property 
management, working with our Management Company (Trinity) to approve budgets, establishing 
prioriJes and strategies for improved performance, and providing case-by-case guidance in unique 
situaJons.  
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Responsibili.es and Du.es:  
Build and Maintain a Development Pipeline  
● Create and manage a pipeline of new development projects, including site research, response 

to public and private site RFPs, feasibility analyses, acquisiJon and/or site control, and securing 
predevelopment financing.  

Manage Projects from Start to Finish  
● IniJate and oversee compleJon of various projects, including new construcJon and renovaJon 

of small and large residenJal and commercial properJes.  
● NegoJate contracts with architects, contractors and other vendors and coordinate their efforts 

once selected.  
● Oversee the construcJon of the projects and perform day to day project management for 

projects under construcJon and through markeJng and leasing.  
Obtain Key Funding, Permits and Approvals  
● Prepare financing proposals, obtain funding commitments and manage closings with funders.  
● Manage zoning and permidng processes. 
● Represent VietAID at community meeJngs as well as in meeJngs with funders and affiliates.  
Oversee Property Management  
● Oversee the property management firm and VietAID’s por^olio performance, together 

with the Asset Manager. 
Support Departmental and Agency Management  
● Collaborate with ExecuJve Director to create departmental work-plan and budgets and 

ensure that goals are being met.  
● ParJcipate in community and all staff events as required. 

Qualifica.ons 
We seek a moJvated project manager who is afracted by our mission and the opportuniJes to work 
with and learn from our team. The project manager should have many of the following qualificaJons: 
●    At least two years of experience in affordable housing development or related field; addiJonal 
relevant experience may be subsJtuted for educaJonal requirements.  
●    Comfort managing spread sheets and budgets. 
●    Familiarity with City of Boston and Commonwealth of Massachusefs affordable housing funders and 
regulators as well as zoning and permidng preferred.  
●   Bachelor's degree in urban planning, business, real estate, architecture, or a related field; Masters 
degree preferred.  
●    Ability to work independently with an entrepreneurial spirit.  
●    Experience working with low-income communiJes, immigrant communiJes and/or 
communiJes of color.  
●    Skilled in and moJvated to develop relaJonships with a diverse set of residents, consJtuents, and 
professionals. 
●    Strong English language communicaJon and presentaJon skills; speaking proficiency in Vietnamese 
language and familiarity with the Dorchester community are a plus. 

To Apply 
Please submit a cover lefer detailing your interest and your qualificaJons for this posiJon, along with a 
resume to:  http://annlsilverman.com/vietaidpm/. QuesJons should be addressed to: 
jobs@annlsilverman.com. ApplicaJons will be reviewed and acknowledged as they are received. 
VietAID seeks to fill this posiJon as soon as possible.  
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Please note: If you do not have all the qualifica6ons listed for this posi6on, but are mo6vated to do this 
work, we encourage you to apply. Please tell us what you bring to the posi6on and what you would need 
to learn in your cover le@er. 

VietAID is an Equal Opportunity and AffirmaFve AcFon Employer. We encourage applicaFons from 
candidates with diverse backgrounds and cultures. We offer a compeFFve salary and excellent 
benefits. The salary range for this full Fme posiFon is $85,000-105,000. 
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